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[oioxenne o mopsiake pa3paGoTKu AOTKHOCTHOH HHCTPYKIHH
B I'BJIOY a/c Ne101 o6mepasBuBaomero Buaa

Hesckoro paiiona Cankr-IlerepGypra

1. O6mue monoxenHst

1.1. Jlo/KHOCTHAs HHCTPYKIHUS SB/ISETCA OCHOBHBIM OpPraHA3alMOHHO-IPABOBEIM JOKYMEHTOM,
OLPEACIAIOMMM 3a/1aYH, OCHOBHBIE IIpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTh JOJDKHOCTHOTO
mina (paGoTHHKA) NPH OCYIIECTBICHHM MM TPYAOBOH JIEATENHHOCTH COTJIACHO 3aHHMAaeMOi
JOJDKHOCTH.
12. OcnoBoif jns pa3paGOTKH JODKHOCTHBIX HHCTPYKIMH — SIBJISIOTCS DerepayrbHbIH
rOCy/lapCTBEHHBI 00pa3oBaTeNbHBLH CTAaHIApPT MOLIKOJBHOro obpaszosanus (®I'OC JIO),
YTBEPXK/ICHHBIN IpuKasoM MunucTepeTBa oOpasoBanus U Haykda PO ot 17.10.13 r. Ne 1155;
OegepaibHbii 3akoH "O6 o6pasoBannu B Poceniickoit @enepamun” Ne 273-03 ot 29 mekabps
2012 ropa; mpuka3 MHHHCTEpPCTBa 3[APAaBOOXPAHEHHS M COIHAILHOTO pasBHTHA P® ot 26
aprycta 2010r. Ne761m "O6 yrBepxieHwH EnuHOro kBamm@UKAOHHOIO CIpPaBOYHHKA
JOJDKHOCTEH PYKOBOJMTENEH, CIEMUANNCTOB M CIyXamux, pasfgen "KsamduxanmoHHbIE
XapaKTepUCTHKHA  JIOJDKHOCTEH paboTHHKCB =~ obOpasoBanus", IIpodcranmapr memarora,
YIBepXKHeHHbI mpukasom Muntpyna Poccum ot 18.10.2013 Ne 544m "O6 yTBepmeHHH
npopeccuoHanbHoro cragmapra "Ilemaror (memarordueckas JeSTEIBHOCTh B chepe
JOLIKOJBHOTO, HA4aJbHOTO OOINEro, OCHOBHOIO 0OIIero, cpegHero obmero oOpasoBaHHs)
(BocmuTaTENh, yIUTEND)".
1.3. JIomKHOCTHAsS MHCTPYKIUS pa3pabaTsiBacTCs UCXOASM U3 3aa4 U QYHKIHM, BO3JIOKEHHBIX
Ha KOHKPETHOro paboTHHKa, B COOTBETCTBHHM CO INTATHBEIM pacnucaHueM, lIpaBmimamu
BHYTPEHHETO TPYJIOBOIO pacropsika, ¢ cobmonenuem Koncrurymuu Poccuiickoit ®enepanumu,
Tpynosoro xonekca Poccuiickoit @enepanuy 1 HHBIMA HOPMaTHBHO-IIPABOBEIMH aKTaMH.
1.4, JToJoKHOCTHBIE HHCTPYKIMH pa3pabaThiBaIOTEs U pealu3aliy CICAYIOMUX Iemei:

~ panuOHANBHOE pa3fcicHUE TPYAa;

- noBsIneHue 3G HEKTUBHOCTH YIIPABICHYECKOTO TPYAa;

~  CO3JIaHHe OpPraHH3aMOHHO-IIPABOBOM OCHOBEI TPYAOBOH JEATEIFHOCTH pabOTHHUKOB;

-  perjaMeHTaIus B3aUMOOTHOIIEeHU# paboTHHKa K paboTomaTens;

— obecneueHne OOBEKTHBHOCTH W OOOCHOBAaHHOCTHM IIPH AaTTECTalldM COTPYJHHKA, €T0

HOOINPEHNH U IIPH HAIOXKEHUH HAa HETC JMCIUIUIAHAPHOIO B3bICKAHUS;
— OpraHd3aiyds ONTHMAIBLHOTO O0yd4eH4s, HMOATOTOBKM M IOBBINCHUS KBanubHKaruun
KaJIpoB;

- YKpeIUICHHE TPYJAOBOW JVMCIHIIMHEI B OPraHU3alHH;

—  COCTaBJICHHA TPYJOBBIX JIOTOBOPOB;

~ pa3pelIeHHE TPYIOBBIX CIIOPOB.
1.5. Jlo)oKkHOCTHAsE HHCTPYKIMS COCTaBISAETCS M0 KaXIOW INITaTHOH JAOKHOCTH OPraHH3AIUH K
00BSBISIETCS PAOOTHHKY O] IMOAIKCH NPH 3aKIOYEHHH TPYAOBOIO JOrOBOpa, a TAKKe IIPH
HEepEMEIIEHAH Ha APYTYI0 AOJDKHOCTH W IIPH BPEMECHHOM HCIONHEHHH O0A3aHHOCTEH IO
JOJKHOCTH.

2. TpeboBanus, NpeAbLsBIIsiEMbIe K CTPYKTYPe H COAEP/KAHHIO NOJDKHOCTHOH HHCTPYKIHH

2.1. HomxHocTHAS HHCTPYKIHS COCTOUT U3 Pa3/iciioB:
1. O6mue nomoxxeHus.

1. TpymoBrie QpyHKIMH

III. JlookHOCTHEIE 00S3aHHOCTH.

IV. Ilpaga.

V. OTBETCTBEHHOCTbD.



2.2, B paznene «O6wue nonosicenusy yKkasbiBaior:
-  HaMMEHOBAaHHE JIOIKHOCTH;
- TpebOBaHWS, NpEXBABIAEMEIE K 06Pa30BAHMIO M CTaXy PabOTHl JOIDKHOCTHOTO JIAIA
(xBayEUKaIHOHHEIE TPEOOBAHHU);
— HENOCPE/CTBEHHA! IOMYMHEHHOCTh (KOMY HEMOCPEACTBEHHO IOAYMHSACTCH IAHHOE
JOJDKHOCTHOE JIHTIO);
- ycTaHaBnuBaeTcs cdepa JesTeNLHOCTH JAHHOIO CICIHMAIKCTA;
— YCTaHABIMBAaETCd MOPANOK €ro Ha3HAYEHHS W OCBOOOXKICHHMS OT 3aHHMAaeMOit
JIOJDKHOCTH;
— YCTaHaABJIHMBACTCA 3aMCIONECHUE MO JOJDKHOCTH BO BpEMsI OTCYTCTBHSA,
- HEPeYUCISIOTCS TPABOBBIE aKThl M HOPMATHBHBIE JIOKYMEHTHI, KOTOPHIMH [OJDKEH
PYKOBOJICTBOBATLCS CLIELUATUCT B CBOCH JICATEIEHOCTH.
B pasnen Moryr OBITh BKIFOYEHHI ApyrHe TPEOOBAHHS M IOJIOXEHWS, KOHKPETHIHPYIOIHE H
YTOYHSIOIIHME CTATYC JOJKHOCTHOTO JIAIA U YCIIOBUS €ro JCSTSIbHOCTH.
2.3. Pasnen «Tpyoosvie @ynkyuu» CONEpXHUT TEPeYeHb OCHOBHBIX (YHKIMI IOHKHOCTHOTO
ATA.
2.4. B pasgene «/ondchocmuvle 06sa3auHocmuy YKa3BIBAIOTCH OOS3aHHOCTH AOJDKHOCTHOTO
Jidnia, BO3Jlara€MbIC Ha HETO, YKa3bIBacTCs (bopMa €ro ydacCTusi B YIPaBICHYCCKOM IIpOoIECcce
(pykoBOJMT, YTBEpXKIaeT, oOecnmeuMBaeT, MOATOTABIMBAET, pPAaCCMATPHUBACT, MCIOIHSET,
KOHTPOJIMPYET, COrTACOBBIBAET, IPEACTABIAET, KYPHPYET U T.1.)
2.4. Pasmen «lIpasa» COAEPXHUT IEPEeUeHb Mpap, IIPEAOCTABIAEMBIX CHEIUATHCTY IS
BBIIIOJIHEHUSI BO3JIOJKEHHBIX Ha HETO QYHKIMH U 00f3aHHOCTEH.
2.5. B pasgene «Omeemcmeennocmpy YCTAHABIHMBAIOTCA BHIABI OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE U HEKAYECTBEHHOE BBHINOIHEHHE CIEHAIMCTOM JOJDKHOCTHBIX O0S3aHHOCTEH
M HEHUCIIOIb30BaHHE IIPEIOCTABIEHHBIX €My MpaB,
2.7. Obs3aTenbHBIMA peKBU3HTAMH J[OJKHOCTHOH HHCTPYKIMH SBIIAIOTCS:
- TOJHOEC HAUMEHOBAHUC YIPEXKICHHUS;
- 3aroJIOBOK K TEKCTY;
- BU3BI COIJIACOBAHUS;

- MOJMHCH, FpH( YTBEPKICHHS.

3. Ilopsinok pa3paGoTKH, COTIACOBAHHS, yTBePK/AeHHS H BBE/CHAA B [elicTBHe
XOJGKHOCTHOH HHCTPYKIHH
3.1. Pa3paboTKy JI0M>KHOCTHBIX HHCTPYKIIUI OCYLIECTBIISIOT HENOCPEACTBCHHBIE PYKOBOIUTEIIN
pabOTHHKOB, PYKOBOJAMTENH COOTBETCTBYIOIIMX CTPYKTYPHBIX IOApa3feNICHUH OpraHH3alpH
CPOKOM Ha 5 JieT.
3.2. JIOJDKHOCTHAs MHCTPYKIHS IIOcne paspaboTkh mepefaercs B HPOodCOIO3HBI KOMHUTET
OepBHYHOM mpO(COIO3HONM  OpraHu3aldM, I[PEACTABIMIOIHNA HHTEPECHl  OONBIIMHCTBA
paborauxoB JIOVY (manee - npocdcorosubii komMuTeT). IIpodcoro3HBI KOMHMTET B CPOK HE
mo3aHee AecaTH pabounx JHEH co AHs norydeHus JIOIDKHOCTHOM HHCTPYKIIHH OCYILECTBIIACT €€
COTJIACOBaHHE.
3.3. Cpok neiicTBHS IODKHOCTHBIX MHCTPYKUMH 5 JIeT HIM IO Mepe pa3pabOTKM HOBOMH
JOJDKHOCTHOMH HHCTPYKLIMH,
3.y O ﬁar U sprene.
4. YBepxkaenue JosoxnocTHONH HHCTPYKIMH

4.1. 3asemyrommii JIOY yrBepxapaer JIO/DKHOCTHYIO HMHCTPYKIHIO IIyTeM HW3JaHHA
COOTBETCTBYIOLIETO IIPHUKa3a.
4.2. B npukase B 00513aTeJIFHOM NOPSAKE YKa3bIBAIOTCA:

- nara BBeAeHHUA JJOJDKHOCTHOM HHCTPYKIHH B JCHCTBHE;

- yKazaHdHe 00 O3HAKOMJICHHH PaOOTHHKOB ¢ J(ODKHOCTHOM MHCTPYKIIMEH M CPOKM JUIS

3TOrO;
- HHBIC YCIIOBHS.



4.3. YrBepxneHnsle J[OIDKHOCTHBIE MHCTPYKIHH IIOIeXaT o0A3aTeNbHOM perucrpanum B
COOTBETCTBHH C TPeOOBaHHAMH JENONpou3BojcTBa B JIOV ¢ IIPUCBOCHHEM HM IMOPAAKOBOIO
HOMepa.

3. Osnaxomaenne pa6oraukos ¢ J{oJoKHOCTHOM HHCTpyKuuei
5.1. Osnakomnenne paGorauka JJOVY ¢ JlonKHOCTHO#M HHCTPYKIMCH B 00A3aTeNbHOM mOpsjKe
OCYIIECTBIIETCS NPU TOCTYIUIeHH: Ha pabory B JIOV, a Taxke mpm mepeBose paGotHuKa Ha
APyryto JOIKHOCTE MM BPEMEHHOM IIepeBO/ie Ha Jpyrylo pabotry. O3HakomieHue
ocymecTBnieT 3asenytommit JIOY. Ilocne o3HakoMJICHHs paGOTHHK HpOCTAaBISET Ha
JIOKHOCTHOH HMHCTPYKIHH O3HAKOMHTENBHYI) BH3y - C HMHCTPYKIHEH O3HAKOMJIEH, Jiarta,
IIOAIINCH.
5.2. TpeGoBaHus, ycraHOBIEHHBIE B J[OIKHOCTHOI HHCTPYKIIHH, ICHCTBHTENIEHBI C TOTO
MOMEHTA, KOIia paOOTHHK OBLI C HEH 03HAKOMJICH.
5.3. Jlna Texymeid paGoOTEI ¢ MOJIMHHAKA AOJDKHOCTHOM HHCTPYKIIUH CHHAMAIOT 3aBEPEHHYIO
KOIMIO, KOTOPYIO BBIAAIOT paborHMKy JIOY, paboraromeMy B AaHHOH MODKHOCTH. Komus
HaxomuTCs Ha paboueM MecTe paGOTHHKA.

6. Buecenne n3menennii B J{0/UKHOCTHYI0 HHCTPYKITHIO
6.1. Buecenne mameHenmii B J[OIDKHOCTHYIO HHCTPYKIIHIO OCYINECTBISETCS B CIEAYIOMHUX
CIlyqasx:

- IIp¥ U3MCHCHHH JIOJDKHOCTHBIX TIpaB H 00f43aHHOCTEIH;

— TIpH BO3JIOXCHMH Ha pabOTHHKA HApSAy C €ro OCHOBHBIMH JOJDKHOCTHBIMU
OOA3aHHOCTAMH IONOJHUTENbHOM paboThl MO APYrod I TaKoi xe npodeccuu
(momkHOCTH);

- IIpH PEOPraHH3aANNH IOPHIAXIECKOrO JIHIE;

— HIpH HU3MCHCHUH INTATHOIO pACHMCAHUS (COKpall€eHHH MITATOB, BBEACHHH HOBOIA
IITATHOM €IWHHAIIGI);

— Ipy HU3MCHCHMM HAHMCHOBAHMs OpraHu3auud (WIH BHECEHHS HWHBIX H3MCHCHHI B
y4YpeTUTENbHEIE TOKYMEHTHI) HITH CTPYKTYPHOTO MOAPA3AEICHHUS U T. .

7. XpaHeHHe J0/UKHOCTHBIX HHCTPYKINHiA
7.1. To/oKHOCTHBIE MHCTPYKIHH XPAHATCA B COOTBETCTBHM C IIPABHJIAMH, YCTAHOBICHHEIMH
IlepeuneM THNOBBIX YHpaBICHYECKHX APXHBHBIX JOKYMEHTOB, OOpa3sylONIHXCS B IPOLECCE
ACATEIHHOCTH TOCY/ITapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIIPABJIEHHS M OpraHHM3alHii,
YTBEpXICHHBIM IpHKa3oM MuskyneTypsl Poccun ot 25.08.2010 Ne 558.



		2021-03-19T10:48:33+0300
	ГБДОУ ДЕТСКИЙ САД №101 ОБЩЕРАЗВИВАЮЩЕГО ВИДА НЕВСКОГО РАЙОНА САНКТ-ПЕТЕРБУРГА
	I am the author of this document




